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  SOE6
COACH TRAVEL to BARNFIELD THEATRE, EXETER, EX1 1SN
	Date of trip or activity:


00/00/22
	Activity / Environment:

The Barnfield Theatre, Exeter Evening / Matinee Performance of ……………………..


	Educational objectives:

(Eg) To give GCSE Drama students the experience of visiting live theatre, and to provide the opportunity to prepare for their Unit 2 coursework (Edexcel syllabus), a review of live theatre.



	Date of risk assessment: 00/00/22
	Completed by: XY
	Date of review of risk assessment:


	1.  Hazard
List significant hazards which may result in serious harm or affect several people.
	2.  Who might be harmed
List groups of people who are especially at risk from the significant hazards identified.
	3. Is the risk adequately controlled?
List existing controls or note where the information may be found.
(e.g. Information, instruction, training, systems or procedures) 
	4. What further action is needed to control the risk?
List the risks which are not adequately controlled and proposed action where it is reasonably practicable to do more.

	Travel by vehicle – general
Nb. It is now recommended that schools do not use coaches / buses with facing bench-style seats; pupils must be seated in forward facing seats.
Travel by coach
Service stations and other breaks in journey leading to injury or separation

Disembarkation
	All

All

Pupils and staff

Pupils and Staff
	· Pupils instructed to wear seatbelts and checks made that they do so.

· Clear briefing to pupils and staff about any significant risks, roles and responsibilities

· Head counts at appropriate times

· Departure and return times made known to pupils, staff and parents

· Contingency plans in place in the event of lateness or incident

· Mobile phone/s carried.
· Coach is hired from reputable company

· Coaches have seat belts which staff check are used

· Supervision is within County Council recommended ratios

· Suitable embarkation points are used (e.g. designated bus bay)

Close supervision and head counts during breaks in journey and getting on and off coach
· Brief pupils re purpose and timings of stop

· Brief pupils how and where to contact staff

· Brief pupils to remain in pairs or small groups

· Remind pupils about moving traffic and other hazards

Careful headcount before departure
On arrival at the destination, safe disembarkation will take place at a designated drop off point opposite the theatre entrance on Barnfield Road.

	Ensure all students wear seat belts and students remain seated until instructed to move.

Count on and off coach.

Timings informed by letter.

Accompanying staff use mobiles to contact designated LT members/Student office/ Reception who have parent contact details.
Seatbelt checks made regularly during trip. Staff to sit amongst students. Students to remain seated until instructed to move.

No breaks necessary. Students board coach at departure and disembark on arrival, under supervision.
No stops planned but in case of incident/emergency, students will be briefed accordingly as to procedures.
Students will be supervised on disembarkation to avoid pedestrians on pavement between bus and Barnfield front doors.



Trips and Visits
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